ICS TRX SCENARIO 1 - JOHN WICK PAYS A 70% DEPOSIT

Q o

THE SCENARIO

John Wick asked me to repair his garage door. | registered John Wick
during the job inspection, then issued the quotation and created the
quotation Job in TRX. John Wick has now accepted the quotation and
paid the agreed 70% Deposit.

WHAT IS ALREADY IN TRX?

John Wick is registered. The Garage Door Repair quotation Job exists with its quotation number, quotation
date, description and quoted Job Value.

WHAT HAS HAPPENED NOW?

The Client paid the agreed Deposit. Capture it as a Client Payment linked to John Wick and the Garage Door
Repair Job.

WHY?

TRX must know who paid, which Job was paid, how much was received and that this is the Deposit. That is how
TRX can show what John Wick still owes on this Job.

END STATE

Example: Job Value R10,000 - Deposit R7,000 - Still Outstanding R3,000. The required Deposit also allows the
Job to move to Started.

UNDERSTAND THE BUSINESS EVENT BEFORE YOU CAPTURE THE PAYMENT



ICS TRX HOW TO CAPTURE JOHN WICK'S DEPOSIT

Q o

OPEN ICS TRX -> TRANSACTIONS -> CAPTURE

Transaction Type
° INCOME - money came in.

Classification
e CLIENT PAYMENT - registered Job.

NEW ENTRY

T . Capture transaction o Pay ment St age
Transaction date =y e DEPOSIT - first staged payment.
2026-08-24 / m
Transaction type Classification =
Income v Client payment ¥ Fayment metnoa

Payment Stage

Payment Method

- ~ o
/ ° Use actual method, e.g. EFT.
Payment method Amount S

EFT V| | 7000
Client Selectyour client
CLI-2608-00002 Bee Client .
Ad-hoc dlient / reference Amount
€.g. Cash customer - Erbil freight i
° R7,000 actually received.
erence on this transaction only and docs not
Job
Select a job when required v
Upload your evidence
Notes by choosing picture or pdf doc.

Client

Add any relevant details
e JOHN WICK - who paid.

Payment / supporting evidenc,

No file chosen

JPG, PNG, WebP or PDF - maximum 10 MB. Evidence may also be 3dded
Iater by editing the transsetion.

ok

GARAGE DOOR REPAIR - what was
paid.

Evidence
o Upload John Wick's POP.

Save

° Check facts and Save.

CLIENT + JOB + AMOUNT + PAYMENT STAGE ARE THE CORE LINKS




ICS TRX SCENARIO 2 - PAY A REGISTERED VENDOR
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THE SCENARIO

GarageTech is a registered subcontractor on John Wick's Garage Door
Repair Job. You agreed to pay GarageTech R4,000 for specialist work.
You now pay their R2,000 Deposit.

WHY IS GARAGETECH REGISTERED?

You want TRX to track what you agreed to pay, what you have already paid and what you still owe GarageTech.

WHY SELECT THE JOB?

Selecting Garage Door Repair tells TRX that this R2,000 cost belongs to John Wick's Job and must form part
of that Job's costing.

WHY PAYMENT STAGE?

Select Deposit because this is the first staged payment against the R4,000 Vendor commitment. Later payments
may be Additional or Final.

END STATE

GarageTech commitment R4,000 - paid R2,000 - still owed R2,000. The payment is linked to Garage Door Repair
and supported by evidence.

REGISTERED VENDOR = TRACK WHAT YOU HAVE PAID AND WHAT YOU STILL OWE



ICS TRX

D)

\ g

TRX-2606-00001 was saved successfully.

NEW ENTRY

Capture transaction

Transaction date
2026-08-13 a]
Transaction type Classification
Expense ~  Supplierpaymi ¥
Vendor hame

Starttyping or enter a new vendor

Payment method Amourt

EFT v 000
Expense category

Select expense category v
Client

Optional - select a client ~
Job

General expense - not job related ~
MNates

Add any relevant details

Receiptor involce

Choose file | No file chosen

JPG, PNG, WebP or PDF 4€” maximum 10 M8,

HOW TO CAPTURE THE VENDOR PAYMENT

OPEN ICS TRX -> TRANSACTIONS -> CAPTURE

REGISTER
" Search transactions
Recent transactions
TRANSACTION  DATE TYPE  CLASSIFICATION VENDOR/CLIENT METHOD CATEGORY AMOUNT ACTIONS
TRX-2606-00001 2026.06-10 Income Dsposit Amo T 800000 | Detete Payment

4

>

Transaction Type

EXPENSE - money went out.

Classification

Vendor / Supplier Payment.

Payment Stage
DEPOSIT - first staged payment.

Vendor
GARAGETECH - who you paid.

Amount

R2,000 actually paid.

Job
GARAGE DOOR REPAIR.

Method / Date

How and when you paid.

Evidence

Attach invoice and POP.

Save

Check facts and Save.

VENDOR + JOB + AMOUNT + PAYMENT STAGE KEEP THE PAYABLE TRACEABLE




ICS TRX SCENARIO 3 - FUEL AT THE PUMPS
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THE SCENARIO

You are at the fuel pumps and on your way to John Wick's Garage Door
Repair Job. You have just refuelled for R915.30. You know right now
that this fuel expense relates to that Job.

WHY CAPTURE IT AT THE PUMPS?

The purpose is fresh in your memory, you know which Job the fuel relates to, and the original receipt is
physically in your hand. This is the best time to capture accurate information.

WHY SELECT GARAGE DOOR REPAIR?

The Job link tells TRX that R915.30 is a cost of performing John Wick's Garage Door Repair and should be
included in that Job's costing.

DO | REGISTER THE FUEL STATION?

Not necessarily. If you do not need to track an ongoing balance with the station, use an Ad-hoc Payee. The
Job link is what matters for Job Costing.

END STATE

Capture at source = accurate purpose + correct Job + actual receipt. The expense is ready for Job Costing,
Bank Reconciliation and audit evidence.

FRESH IN MEMORY + CORRECT JOB + REAL RECEIPT = ACCURATE RECORD



ICS TRX HOW TO CAPTURE THE FUEL EXPENSE

W
Q ®
STEP 1 - PHOTOGRAPH THE RECEIPT AT SOURCE

WHY THIS IS STRONG EVIDENCE

ASTROR ; The receipt is photographed immediately while it is

& ENERaY

AE GEORGE CENTRAL (7100214
6

still in your hand and while you know why the fuel was
USTOIER CERY purchased. The supplier, date, litres and R915.30
Receipt Print i amount are visible.

P24MID: 71002146 MTID:69119
Attendant; W Kiewiets
Card Payment ~ Spend
**APPROVED***
UTI‘BD15F9F2-BBZ1-7QC1-0004—34
1434369265
P24MID:71002146 MTID:69119
At‘tendant W Kiewiets
ADM2026~06-11 T:3:59 PM
RRI?\:!341434 TID:00353780

2
o e ACTUAL SOURCE RECEIPT - R915.30 [

TRX:616276: 1051
AID: 29 TVR.0000048001

. A000000!

Pan; 0041010

Card 935050t s119537

éuzh cote Debit Maséercard
ntry Mode: 47532

SALE& o CONTACTLESS

Diesel 50

Litres:29 g0

R9
TOTAL 15.30

R915 30
Powereq by
P/\YMENT24
Serial Ny &
: e CA1-03
Vi
% Time: “41/06)500000083277

STEP 2 - CAPTURE IT IN TRX

e Expense - money went out.

TRX-2606-00001was saved successfully.
Category: Fuel.

Capture transaction Recent transactions

Transaction date
TRX-2606-00001 2026.0610 Income  Depost sma e 800000 | Deete ayment e Amount: R915.30.

2026-08-13
>

]
Transaction type Classification

Expense v supplierpaymi v

° Job: Garage Door Repair.

Start typing or enter a new vendor

Payment method Amount

T v oo

Expense category

Select expense category

v e Ad-hoc Payee: Astron Energy if not tracked.

Glient

Optionai - selecta client

Job

Conertexpans otjo et v e Payment Method: Card.

Notes

Add any relevant details

Receipt or nvolce.

Cronza fie | No file ehosen

e Upload this receipt photo.

e Save Transaction.

CAPTURE AT SOURCE: RECEIPT IN HAND -> JOB KNOWN -> EXPENSE SAVED




ICS TRX SCENARIO 4 - AD-HOC PAYEE, JOB-RELATED
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THE SCENARIO

While working on Garage Door Repair, you buy R850 of materials from
Joe's Hardware. You may never use Joe's Hardware again. Must you
register them as a Vendor?

NO - USE AN AD-HOC PAYEE

There is no need to clutter the Vendor Register with a one-off shop when you do not need TRX to track an
ongoing balance or payment relationship.

BUT LINK THE JOB

The R850 materials were bought for John Wick's Garage Door Repair. Select the Job so TRX includes this R850
in the cost of performing that Job.

CAPTURE IT LIKE THIS

Expense -> Materials -> R850 -> Ad-hoc Payee: Joe's Hardware -> Garage Door Repair -> Payment Method ->
Receipt photo/PDF -> Save.

END STATE

Joe's Hardware is not unnecessarily registered, but the R850 is still a true Job cost with its source
evidence attached.

REGISTER = TRACK. AD-HOC = RECORD. JOB LINK = COST ALLOCATION.




ICS TRX SCENARIO 5 - GENERAL BUSINESS EXPENSE
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THE SCENARIO

You buy R450 of office stationery from a shop you do not regularly
use. This is a genuine business expense, but it has nothing to do with
John Wick's Garage Door Repair or any other specific Job.

DO NOT FORCE A JOB LINK

Because the stationery is a general business expense, leaving the Job blank is correct. Linking it to Garage
Door Repair would make that Job's costing inaccurate.

USE AN AD-HOC PAYEE

If you do not need to track the stationery shop as an ongoing Vendor, enter the shop as an Ad-hoc Payee.

CAPTURE IT LIKE THIS

Expense -> Office / Stationery -> R450 -> Ad-hoc Payee -> no Job -> Payment Method -> Receipt photo/PDF ->
Save.

END STATE

The business expense is accurately recorded without incorrectly loading the cost against a Job. The receipt
remains attached as evidence.

LINK WHAT IS REAL. DO NOT FILL FIELDS JUST BECAUSE THEY ARE THERE.



ICS TRX THE TRANSACTION HABIT - QUICK REFERENCE
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BEFORE YOU PRESS SAVE, ASK:

WHAT HAPPENED?
° Is money coming in or going out?

WHO IS INVOLVED?
0 Registered Client, registered Vendor, or Ad-hoc Payee?

WHICH JOB?

° If the transaction belongs to a Job, link that Job. If it does not, do not force a link.

HOW MUCH / WHICH STAGE?

0 Capture the actual amount. Use Deposit, Additional, Final or Once-off when the payment
lifecycle requires it.

WHERE IS THE EVIDENCE?

Take the receipt photo or upload the Invoice / POP / PDF while it is available.

THE COMPLETED LOOP

TRUE « ACCURATE « COMPLETE « EVIDENCED » TRACEABLE

Reliable Job Costing now. Easier Bank Reconciliation later. Source evidence retained.

CAPTURE AT SOURCE. SAVE THE TRUE FINANCIAL STORY.




